Clarecroft Day Nursery
 Lunch Time Procedures

Sun group lunch will be served in the Sun group dining room at 11.30pm-12.15pm
Moon group lunch will be served in the main dining room between 11.45am-12.15pm. 
Star group lunch will be served in the main dining room between 12.15pm – 12.45pm.

Galaxy group tea will be served for 3.45pm
Sun group tea will be served in the Sun group dining room at 4.00pm
Moon and Star group tea will served in the main dining room at 3.45pm
 
Staff serving food will tie long hair back, wear a clean tabard and ensure that hands are thoroughly washed, disposable gloves will also be worn if nail varnish is worn

Tables and highchairs will be cleaned with anti-bacterial spray, For the Sun Room - place mats are stored on the window sill in the Sun group dining room with labelled beakers for all children. Moon groups places will be set with name placemats, cups, bibs knives and forks. All cutlery, plates, cups are stored in the dining room cupboard. Star and Galaxy group places will be set with cups, knives and forks. Any children who have red placemats - these are put on the side. 

All children must go to the toilet and wash hands before starting their meal. Younger babies that can not use the hand basin must have their hands washed with a clean flannel before handling any food. 

Preparation for lunch/tea
1. 2 jugs of water 
2. Container for waste food.
3. A container for dirty cutlery and a container for dirty plates and bowls, this will enable children in the Star and Galaxy group to clear away their own dishes.
4. A bucket of warm water with clean flannels in.  

Lunch/tea time procedure
· Moon group children will sit at the table where their placemat is. Star and Galaxy group children will choose where they sit. Children will put their hands on their knees and wait for everyone to be seated. Sun and Moon group children under 3 years old will have bibs put on them by a staff member. Children should sit in small groups with a staff member at each table
· Kitchen staff will plate foods for Sun group, dish food into large bowls for Moons, Stars and OOSC and pass to staff to place on the table (staff do not need to enter kitchen). Allergy dishes are to be given out first.
· Staff will then help to pour drinks out and the Moon, Stars and OOSC children to serve their own meals.
· Staff will eat with the children and support children to serve themselves, to use their manners, to use cutlery appropriately and encourage children to try all foods.
· When the Sun and Moon group children have finished their dinner staff will remove their plates and put them in the appropriate containers. Star and Galaxy group children can clear their plates and cutlery themselves.
· When all children have finished their main meal the kitchen staff will pass the puddings to the staff again in serving bowls. Again, allergy dishes first. The children will then serve their food onto their own plate.
· When Sun and Moon group children have finished, staff will remove bowls and cutlery and cups. Star and Galaxy group children can clear their plates and cutlery themselves.
· When the Star and Galaxy group have finished their meal they will empty their plates into the small bin provided and place plates and cutlery into the appropriate containers. Kitchen staff will then takes the containers once full back into the kitchen to be cleaned.
· Children will be given clean individual flannels from the bucket provided and staff will assist the children to wash their hands and face. Star and Galaxy group children will use the Star groups bathroom to wash their hands and faces.
· Soiled flannels are to be placed in dining rooms laundry basket after lunch.
· Children will be asked to push their chairs under the table and line up at the door 
· The kitchen staff will then clean tables and then use anti-bacterial spray using cloths provided, also sweep floors using the yellow broom, the dining room floor will be moped after lunchtime and again when the nursery is closed. At teatime the staff take it in turns to clean the dining room according to cleaning rota.

Allergy lists and parental food/drink preferences must be checked each mealtime.
See lists displayed in dining rooms on cupboards and children’s red placemats.
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